
            
 
 

User Guide for Registration of courses (Member) 
 
1. Please go to “www.ipi.org.sg” and scroll to “Registration CLICK HERE!” button on the home page.  
 

 
 
2. Click on respective filter button to find the course schedules. Eligible courses will be viewable till 
registrations cut off 3 working days at 12PM before course start.  
 

 
 

 

 
 
 
 

http://www.ipi.org.sg/


3. After selecting the date, click button “Register Now” to register for that course. 
 
 

 
4. Your company details will auto fill from data in the system. Kindly input the details of participant 
below, ensure each participant have met the pre-requisites of the course (if any) or exemption by 
indicating in the drag-drop box. Click “Register” to proceed.  

 

 
 
5. If successful, a “Thank You” page will be shown and an acknowledge email will be sent to your 
corporate registered email contact address. 
 

 
 



6. At about the same time, you should receive an email notification of acknowledgement. Please note 
that for course confirmation, it will be sent separately once the course event is confirmed.  
 

 
 
7. Click the link and reset your password. (Please do not share login information with other 
companies) 

 
 
 
 
 
 
 
 
 

 
8. After login, please click “Website” menu to go to website. Please refer to part “C” of this document 
to explore the corporate user portal. 
 

 
 
 

 
  



C. Corporate Portal 
 
9. After you login, you can view the details of your registration by clicking “My Details” 

 
 
10.  You have 3 tabs to see the details of “Event Details” and “Student Details” 
 

 
 
11. For each course that you registered, you can click and see the details of participant inside. 

 
 
12. To logout, click “Log Out”. 

 
 
 
 
 

The End 


